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INSTRUCTIONS FOR AUTHORS

65th Annual Meeting, VICTORIA, BC
This is a request for submissions for the 65th Annual Meeting of the Canadian Society of Otolaryngology-Head and Neck Surgery, to be held on Sunday May 22 to Tuesday May 24, 2011 at the Victoria Conference Centre, VICTORIA, BC.
THREE types of presentations will be accepted by the program committee: (1) scientific papers, (2) poster displays, AND (3) 45 – 90 minute workshop presentations.  The entire program, including abstracts, will be published on-line at http://www.entcanada.org .  

[image: image1.jpg]There will be TWO ADDITIONAL CATEGORIES to submit to - My Worst Surgical Nightmare as an Otolaryngologist and My Greatest Triumph as an Otolaryngologist.  It will depend on the number of submissions as to what format this will take.  Everyone is encouraged to submit the good, the bad and the ugly as this makes for very interesting learning!
ALL SUBMISSIONS MUST INCLUDE LEARNING OBJECTIVES in order to be considered for acceptance.   Guidelines are now available on how to write good learning objectives.  See the document “Creating Learning Objectives” on the Society’s website at http://www.entcanada.org.
Please note that Poliquin Resident RESEARCH Competition abstracts plus any abstracts for the Hodge Memorial Award MUST be submitted to the AWARDS CHAIR, DR. EMAD MASSOUD at emad.massoud@dal.ca.  The deadline for submissions for the Hodge Award is September 30, 2010.   An electronic copy of the completed, original work MUST BE RECEIVED by the Awards Chair NO LATER than 4:00 p.m. (EST) on MARCH 31, 2011.   
ALL POSTERS that are accepted for presentation MUST BE SUBMITTED electronically to the AWARDS CHAIR at emad.massoud@dal.ca in its FINAL FORMAT as a MS PowerPoint slide by 4:00 p.m. (EST) on March 31, 2011 in order to be considered for the Poster Competition.  Posters submitted before the deadline will be short-listed by a selection committee prior to the meeting according to preset criteria.  The top ten (10) posters will be reviewed by committee members and discussed with the principal authors during the meeting and a winner subsequently selected.

We strongly ENCOURAGE all presenters at the annual meeting to submit their work to the Journal of Otolaryngology-Head and Neck Surgery for considered by the editorial board for publication. To submit your work, please go to the ManuscriptCentral website at:  http://mc.manuscriptcentral.com/joto. 
Those papers that are ACCEPTED for the POLIQUIN RESIDENT RESEARCH COMPETITION as well as the HODGE MEMORIAL AWARD winning presentation automatically BECOME THE PROPERTY of the Journal and will be considered by the editorial board for publication.  Please note that a request for revisions to papers does NOT constitute a rejection of the paper.  Authors are required to submit a revised manuscript based on the reviewers’ and editors’ feedback.

IMPORTANT:  Only those papers that have NOT been presented elsewhere will be accepted for this program.  

Please READ the INSTRUCTIONS CAREFULLY. Complete the information sheet clearly and return it with your ABSTRACT to: csohns2@bell.net or to Dr. Massoud where appropriate (Residents Competition or Hodge Award).  

In addition to the abstract form, authors MUST also return a completed Disclosure Declaration.  This declaration is included with the abstract submission form.  This form is in MS WORD format.  The completed form should be returned by email as an ATTACHMENT.  Your submission receipt will be confirmed by return email within THREE DAYS.  Please get in touch with the Society’s office at cso.hns@sympatico.ca, IMMEDIATELY should you not receive this confirmation.  Please DO NOT send submissions by FAX or SURFACE MAIL.  

The abstract submission FORM can be down-loaded from the Society's website at - http://www.entcanada.org.  

cont...

cont...

Please Remember:  All information on the form must be completed.  No other method of submission will be considered.   If there are any problems or questions about the templates or submission process please contact:  Dr. Frederick K. Kozak, Scientific Program Chair at Tel: 604-875-2000 ex. 7129 or Donna Humphrey at 800-655-9533.
IMPORTANT deadline DATES:

Abstracts for Hodge Award – WEDNESDAY, september 30, 2010
Abstracts for Poliquin Resident Research Competition – FRIDAY, october 29, 2010
Abstracts for Papers, Posters and Workshops – FRIDAY, november 5, 2010
For those presentations that have been accepted...

Electronic copy of completed presentation for Hodge Award – 4:00 p.m., WEDNESDAY, march 31, 2011
Electronic copy of completed presentation for Poliquin Resident Research Competition – 4:00 p.m., WEDNESDAY, march 31, 2011
Final format, MS PowerPoint presentation for Poster Competition – 4:00 p.m., WEDNESDAY, march 31, 2011
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